
Annual Governance and Accountability Retu rn 202'i,122 Form 2

To be completed only by Local Councils, Intennal Drainage Boards and other smaller
authorities* where the higher of gross income or gro$s expenditure vvas fr25,000 or less,
that meet the qualifying criteria, and that wish to GERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2421 122

1. Every smaller authority in England where the higher of gross income or gross expenditure was €25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Gcvernance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2G2?,, Failure to do sc will result in reminder letter{s) for
which the Authority will be charged t40 +VAf for each letter; and

b) The Annual Governance and Accountability Return {Form 2) which is made up of:
. Annual lnternalAudit Report (page 4) must be completed by the authority's internal auditor.
, Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authori$.
. Section 2 -Accounting Statements tpage 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority websiteiwebpage
before 1 July 2422.

Publ ication Requ irements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

" Certificate of Exemption, page 3

' Annual lnternal Audit Report 2A21122, paEe 4. Section 1 - Annual Governance Statement2021ft2, page 5
. $ection 2 - Accounting Statements 2421122, page 6. Analysis of variances. Bank reconciliation
" Notice of the periad for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR 2021122
and return it to the external auditor together with the supporting docurnentation requested by the external
auditor. The cost to the authority for the review will be €200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the doeuments listed
under'Publieation Requirements', there is no requirement for the authority to have a review.

lf it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accourntability Return corstitutes the annual retum referred to in the Accor-rnts and Audlt Reguhtions 2015,
Throtghout, the words 'eKemal auditor' have the same meaning as the words 'local auditor/ in the Accounts and Audit Regulations 2015.

*for a camptete tist of bodies that may be smatler authorities refer to schedute 2 to the Locat Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021122, $ections 1 and2
. An authority that wishes to declare itself exempt from the requirement for a lirnited assurance review must

do so at a meeting of the authority after 31 March 2022.|t should not submit iis Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities.

. The Certificate of Exemption must be returned to the external auditor no laler than 30 June 2422. Reminder

letters will incur a charge of f40 +VAT for each letter.

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the

Certificate of Exemption. Proper Practices are found in the Practitioners' Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Acccunting
Statements (Section 2) and evidenced by the agenda or minute references

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

. Make sure that the AGAR is complete (nc highlighted boxes left empty), and is properly signed and dated.

Avoid making amendments to the compleied annual return. Any amendments must be approved by the

authority and properly initialled.
. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

' The authority must publish numerical and narrative explanations for significant variances in the accounting

statements on page 6. Guidance is prcvided in the Pracfltioners'Gurde* which may assist.

. Make sure that the accounting statements add up and the balance carried fonnrard from the previous year
(Box 7 af 2021) equals the balance brought forward in the current year (Box 1 o'f 2A2\.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish, on the authority websiteiwebpage, the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before f July 2A22.

Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes Lreen completed by the internal auditor and
explanations provided?

lnternalAudit Report

For any statement to which the response is 'no', is an explanation availabie
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

ls an explanation cf any difference between Box 7 and Box B available, shoLtld

a question be raised by a local elector andlor an interested parry?

Trust funds - have all disclosures been made !f the authority as a body corporate
is a sole managing trustee? (Local Councils only)

.soyer!:::cba;da1r*ugxflxT 

"ffi"'#{fti,T#:l'.:ji5ffi'rirm 'r, 
**o'n*'
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Certificate of ExemptioR - AGAR 2021122 Form 2

To be cornpleted by smaller authorities where the higher of gross incorne CIr gross expenditure
*id nat ez***d flZ$,ilfiJfi in the y*a:" *f acccunt *ndsd 31 l..4arch 2*?2, an# that wish 1* cenify
th*;':-:*el'res E= *xernpt fr*m a limited #=srir*ne* r*vi*w und=i S**tie n $ *f tl"re !**caiAr:*it
i*n':alI er A*ii":*rities) ffi*gu iati *r;s 2*'i 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accou bility
Return to the external auditor, provided that the authority has ceftified itself as exempt at a meeting of
authority after 31 March 2A22 and a completed Certificate of Exenrption is submitted nr: later than 30
notifying the external auditor.

SHARESHILL PARISH COUNCIL

certifies that during the financial year 2A21122, the higher of the authority's totai gross income r the year or
totai gross annual expendiiure, for the year did not exceed €25,000

Total annual gross tncome for the authority 2421122:

Tota! annual gross expenditure for the authority 2021122'.

There are ce*ain circumstances in which an authority will be unable to certity as exempt, so tnai a limited
assurance review will stilt be requireci. [f an ar-rihority is unable to eenfirm the tenrents below then it
cannot certify itself as exempt and it must submit ihe completed Annual ance and Acccuntability Reiurn
Form 3 to the external auditor to undertake a limited assurance review for which fee of $200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on 1si April 2018
. ln relation to the preceding financial year (2020121), the external audit

. issued a public interest report in respect of the auihority or any ent

. made a statutory recr:nrmendation to the authority, relating tc the irthority or any entiiy connecte<l with it

' issued an advisory nctice under paragr-aph 1(1) af Schedule B
2014 ("the Act"), and has noi withdrawn the notice

the Local Auclii and Accountability Act

. commenced judicial review proceedings under section 31(1)

. made an application under section 28(1) of the Act for a
and the appllcation has not been withdravlin nor has the

. The court has not declared an item of account unlawful after a

has not:
connecterj with it

aration that an item of account is unlawful.
refused to make the deciaration

I confirm that this Certificate of
Exemption was appro!",ed by this
authcrity on this daie:

as recorded in minute reference:

rson made arr appeal under section 2B(3) of the Act.

lf you are able to confirm that the above statements apply that the authority neither received gross income,
nor incurred grcss expenditure, exceeding f25,000, then Ceriifieate cf Exemption can be signed and a copy
sr-rbmitted to ihe external aucitor either by email or by t inot bcthi.

The Annual lnternalAudit Repod, Annual Go tatement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the info tion required by Regulation '15 (2), Accounts and Audit

of public rights still need to he fully completed and,Regulations 2015 includirrg the period for the ex
along with a copy of this certificate, published on authority website/webpage* before 'l July 2022.
Ey signing this certificate you are also confi ing that you are aware of this requirement.

Signed by the Responsible Financial Officer

Signed by Chairman

Generic email address of Authority Telephone number

*Pubiisheri web address

www.sharesfg.co.uk

ONLY this Certitic4{e of Exemption should be returned EITHER by email OR by post (not
both) as soon as.fossible after certification to your external auditor, but no later than 30
June 2A22. Reminder letters incur a charge CIf 940 +VAT
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Annual lnternal Audit Report 2A21122

SHARESHILL PARISH COUNCIL

www.sharesf9.co.uk

During the financial year ended 31 March 2022, this authority's internal auCitor acting independently and on the

basis of an assessment of risk, carried out a selective assessrnent of cornpliance with the relevant procedures

and controls in operation arrcl obtained appropriate evirlence fl"om the authority.

The rnternal audit larZA21i22 has been carried out in accordance with this authorityr's needs and planned coverage.

On the basis of the findings in the areas examined, the lnternai aucJit conclusions are summarised in this table.

Set *ut below are the objectives of interna! control and alongside are the internai audit conclusions on whether,
in all significant respects. the control objectives were being achie';ed throughout lhe financial year to a standard

adequate to meet the needs of this authcrity.

0. (For local councils only)
Trr-rst funds (including cnaritable) - The council met its responsibilities as a trustee. r'

For any oiher risk areas iclentified by this authorit adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) iniernal audit undertaken Nanre of person who carrierd out the internal audil

Paul Griffiths0410u2a21 021a312022 aw0612022

Signature of person who
earried out ihe internal audit

a9l06l2a22
Date

"lf the response is 'no' please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
n*Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; o1 if coverage is not requirecl, the annual internal audit report must explain why not (add separate sheets if neecled).

Annual Governance and Accountability Return ZAYl22 Form 2
Local Councils. internal Drainaoe Boai'ds and other SmallerAuthorities

A. Apprcpriate accounting records have been properly kep( Ihroughout the financial year.

B. This authority coniplied with its financial regulations, payments were suppotled by invciices, all

expenditure vras apprcved and 'VAT 
'iv'as appropriately accounted for.

C. This auihoriiy assessed the signiiicant risks to achieving its or{eclirres ancl reviewed the adequacy , ,
of arrangements io manage these.

D. The precepi or rates requirement resulted irom an adequate birdgetary process; progress aEainsi
the budget was regurlarly monitored: and reserves were appropriate.

r'E. Expected income was fully received, based on correct prices, properly recorded and promptly

barrked; and VAT was appropriately accounted for.

F, Petty cash payments were properly supported by receipts, all petty cash expenditure raras

approved and VAT appropriately accounted for.
r'

G. Salarres to emplqirees arrci allr:wances to members were i:aid in acct:rCance isith this authoritt.;'s

approvals. and PAYE and IJi requirenrents lniere properiy applied. r'

il. Asset and investments registers i,vere conrplete and accrrrate and properly filatniained. r'
L Periodic irank account reconciliations were properly carried r.lut durinE the year. ./
J. Accounling statements prepared during the year lvere prepared on the correct accoirnting i:asis

(receipts arrd payrnents or inconre and expenditurei, a5trreerJ to lhe cash book, suoported by an

adequate audit traii frorn underlying records and v'rhei-e appropriate debtcrs and creciitors were

PraPerl:,r recoi-iei.

K. lf the auihcrity certified itself as Bxempi from a limited assui"ance revierr.; in 2024121. it met the
exempiion crit*ria anci correctly cieclared iiself exempt. ili th* a.*tharity hati e iit'r;ited assurat:a*
review of its 2*2fi/2i AGAft tick '**! t*,;*r*d")

I

1-. The authority publishes information on a free to access websi+"elwebpage Lrp to date ai lhe time oi
lhe interrral audit in accordance with any relevant iransparenc;y code requirenlents

lVI" The authority, durinE the previous year (2A20-21) cr:rrectly provideri for the period for the
exercise of public rights as required hy the Accounts and Audit Regulations (evidenced by the

noti** ptsblish*rl an the wehsife anri/or authorit"v appn.rved nrinutes cttnfirmlng the dates s*ii.
r'

I'i. The autnority has complied with the pubiication requirements for 202C121 AGAR

:see /iGAi;. ?*g* I Surne,";ce l'ici3sj.
r'
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Section 1 - Annual Governance Statement2021l22

We acknowledge as the members of:

SHARESHILL PARISH COUNCIL :

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2A22,lhat'.

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

I
prepared its accounting state$ents in accordance
with the Accounts and Audit Regulatians.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud

and corruption and reviewed its effectiveness.
tr'

made proper arrangements and accepted responsibilily
tor safeguarding the public money and resources in

its charge.

3, We took all reasonable steps to assure ourselves
that there are no matters of actual or potential

non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to canduct its

business or manage its finances.

t/
t::

has only done what it has the legal power to do and has

complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

t/
during the year gave all persons interested the apporlunity to
inspect and ask quesfions about this authority's accounts-

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

{
cansidered and documonted the financial and other isks it
faces and dealt with them ProPelY.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control sYstems.

t/
arranged for a campetent person, independent ofthe financial
confrois and procedures, to give an obiecfive view on whether
intemal cantrols meet the needs of this smaller authority'

?. We took appropriate action on all matters raised
in reports from internal and external audit. t/ responded to matters brought to its attention by internal and

extemal audit.

8. We considered whether any litigation, liabilities or
cnmmitments, events or transactions, occurring either
during or afterthe year-end, have a financial impaci on
this aui.hority and, where appropriate, have included them
in the accounting statements.

r'
drsc/osed everything it shauld have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibililies for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of ita responsibilities where as a bady
corporate it is a sale managing trustee of a local trust
or trusts.

t/

*For any statement to which the response is 'no',

This Annual Governance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

Finance 11t22(a)i " I

an explanation must be published

Signed by the Chairman and Clerk of the meeting where

apprcval was given:

R 7 Fff--Chairman

Clerk *,** \\"- GI-*"rr.

The authority websitelwebpage is up to dale and the information required by the Transparency Code has

www.sharesfg.co,uk
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$ection 2 - Accounting $tatements 2021 122 for

SHARESHILL PARISH COUNCIL

Tatal balances and reserves at the lseginning of the year
as recorded in the frnancial records. Value must agree to
Box 7 of previaus year.

4,411

Total amaunt of precept {ar for lDBs rates and levies)
received or receivabte in the year. Exclude any grants
received.

2. (+) Precept or Rates and
Levies

Total incame ar receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

3. (+) Total other receipts

Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/arles and wages,
employers Nl contributions, employers pension
contributians, gratuities and severance payments.

4. (-) Staff costs

Total expe*diture or paymefits af capital and intercst
made during the year on the authority's borrawings (if any).

Total expenditure or payments as recorded in the cash-
book less sfaff cosfs (line 4) and loan interest/capital

6. (-) All other payments
16,012

Tatal balances and reserues atthe end ofthe year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 6,285 11 ,:l12

The sum of all current and depasit bank accounfs, cash
holdings and shorl term investments held as af 3? March -
To agree with bank reconciliatian.

9. Total fixed assets plus
long ternr investments
and assets

30: 4l'Eff(
The value of all the properly the authoity owns - it is made
up of all its fixed assefs and long term investmenls as af
31 March.

10. Total borrowings
0 t

The autstanding capital balance as at 31 March of all laans
fram third parfies (including PWLB).

The Council as a body carparate acls as sale trustee for
and is responsible for managing Trust funds or assets.

11. (For Local Councils Only)
Disdosure note re Trust funds
(including charitable) N.B. The figures in the accaunting statements above do

not include any Trust transactions"

I certifu that for the year ended 31 March 2022 the Arcounting
Statemenis in this Annual Governance and Accountabiiity
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

4.t.^ $Nq-Ctr--!--

Date 2 -1\\^ T w1g ', L C; ZZ

I canfirm that these Accounting Statements were
approved by this authority on this date:

2r tu, Sunp-r Zaz-L .

as recorded in minute reference:

Finance 11122(b)

Signed by Chairman of the meeting where the
Accounting Statements were approved

r1 yfi"r
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24 June 2022 (2021 -2022)

Shareshill Parish Council
ANNUAL RETURN - Section 2 : Statement of Accounts

Explanation of variances

This is prepared based on information in "Governance and Accountability for Local Councils : a Practitioner's Guide"

lmportant note: These figures have been prepared on an PAYMENTS and RECEIPTS basis.

Box No. Description
Last Year

E

3110312422

€

Variance

t
Variance

Yo

Explanation
Required?

Notes

1 Balances brought fwd 4611.00 6285.00 BALANCE B/FAGREES

2 Annual precept 23167.00 23630.00 463.00 2% No

3 Total other receipts 3910.00 9294.44 5380.40 138ola Yes
lncrease in income due io
return to normal
circumstances with lifting of
Covid restrictions allowing
bookinqs for Plav Grouo.

4 Staff Costs 9390.00 8894.66 495.34 50/, No

5
Loan interestlcapital
repayments

0.00 0.00 0.00 0% No

6 Total other payments 1 60 1 2.00 18598.92 2586.92 16"/"1 Yes
Renewal of Fire Alarm and
installation of CCTV system
costinq f2074.50

7
Balances carried
forward

6285.00 11711-82 5426.82 No

8
Total Cash and Short
Term lnvestments

6285.00 11711 5426.82 86% No

o Total Fixed Assets and
Long Term lnvestments

3M776.00 418074. 113294.0A 370/0

l

l
l

Yes
This years figure represents
recent property valuation for
insurance purposes. Last
years figure was an assumed

10 Total Borrowings 0.00 0. 0.00 0% No

Rounding errors of up to f2 are tolerable

Variances of f200 or less are tolerable

BOX 1O VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS
INTEREST PAYMENT)



24 June 2022 (2021 - 2022)

Shareshill Parish Council
Annual Return

Accounts for Year lrom 0110412021 to 3110312A22

This is prepared based on the information in "Governance and Accountability for Local Councils : a Practitioners' Guide"

lmportant note: These figures have been prepared on a RECEIPTS and PAYMENTS basis.

* Note :- An asterisk to the right of the box below indicates it is an item that has changed by more than 15o/a and €200

from the previous year and probably warrants a comment in your notes. This is only an indicaiion and should not be

considered exclusive. You will only see asterisks if this is the second year you have used the report.

Year ending

Box No. Description
31t43/2021

e

3',|-t03t2022

f

I Balances brought fud 4611.00 6285.00

2 Annual precept 23',t67.00 23630.00

3 Total other receipts 3910.00 9294.44

4 Staff Costs 9390.00 8894.66

5 Loan interesUcapital repaymentr 0.00 0.00

6 Total other payments 16012.00 1859B.92

7 Balances carried forward 6285.00 11711.82

8 Total Cash and Short Term lnve 6285.00 11711.82

I Total Fixed Assets and Long Ter 344776.OO 418070.00

10 Total Borrowings 0.00 0.00
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